Notice of owners corporation committee meeting
Owners Corporations Act 2006 (the Act) Section 109, Owners Corporations Regulations 2018 and Owners Corporation Rules
	Date of notice
	


This notice must be given to each committee member 3 days before the meeting or as determined by the owners corporation

From: the owners corporation 
	Name
	

	Owners corporation plan number
	


To: the committee members

A committee meeting for the owners corporation will be held:

	On (date)
	

	At (time)
	

	At (venue)
	


In accordance with the Act:

The agenda for the meeting is attached or specified below

	


Details of person giving this notice
	Name
	

	Position (e.g. secretary)
	

	Address
	

	Contact telephone number
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